
San Dieguito Union High School District 
Application and Permit for Community Use of School Facilities or Grounds 

School Information 

Facility: 

Date(s): Time: 
(Above must include any set-up and clean-up time) 

Set-Up Instructions: 
(Attach diagrams if necessary) 

Group Name: Contact Name: 

Address: City & Zip: 

Phone: Fax: 

Number of Participants:  Purpose: 

Is the activity open to the general public?       Is Applicant a non-profit organization? 

Admission fee charged or contributions solicited?    

If yes, for what purpose will proceeds be used? 

Applicant hereby agrees to abide by and to enforce the rules, regulations, and policies of the Board of Trustees of the San Dieguito 
Union High School District governing the use of school facilities as printed on the reverse side hereof and will provide timely notice 
if a change occurs or a cancellation of the activity becomes necessary.  

The undersigned declares under penalty of perjury that, to the best of his/her knowledge, the school property for the use of which 
application is hereby made will not be used for the commission of any act which is prohibited by law, or for the commission of any 
crime.   

 As a material part of the consideration due the District, the Applicant agrees to defend, indemnify, and hold harmless the San 
Dieguito Union High School District, its Board of Trustees, its officers, employees and agents for any loss, injury, death, damage, 
cost or expense, including attorney's fees, that may arise during or out of the Applicant's use or occupancy of the District's facilities 
unless such loss, damage, cost or expense arises out of the sole negligence of the District in its ownership or maintenance of the 
property.   

The undersigned, certifies that all information provided herein is correct and, if the undersigned is signing this form on behalf of an 
organization, that the undersigned is authorized to enter into such agreements and bind the organization on its behalf.  

Applicant Signature: 

Date of Application: Title: 

This application is not a valid permit until signed below. 

School Use Only 

Administrator Approval: Date: 

Fee Determination:             Direct-Cost     Fair Rental Total Due: $ 
Certificate of Insurance:     Verified & Attached  

 AM
 PM  PM

 AM

 CCA  CV  DNO  EW  OC  LCC  SDA  SS/NC  TP 

 Yes  No  No Yes

 No Yes

  Applicant Information 

Email: 



San Dieguito Union High School District 
Application and Permit for Community Use of School Facilities or Grounds 

RULES, REGULATIONS, AND POLICIES OF 
THE SAN DIEGUITO UNION HIGH SCHOOL DISTRICT BOARD OF TRUSTEES 

 
REGARDING USE OF SCHOOL FIELDS OR FACILITIES 

 
1. In the event of a change of plans, notice of cancellation must be given to the school 48 hours before the date of intended use.  Refunds are 

at the discretion of the District. 
 
2. Any request for the use of school facilities or grounds by an organization or group shall be submitted to the school principal or designee in 

writing on an Application and Permit for Community Use of School Facilities or Grounds and signed by the president or secretary of the 
organization.   

 
3. Applicants who are entitled to use of facilities and grounds under the Civic Center Act shall be charged Direct Costs.  All other Applicants 

and any Applicant that will charge an admission, conduct sales, fundraise, or solicit contributions and the net receipts are not to be 
expended for charitable purposes or for the welfare of the District’s students shall be charged Fair Rental Value.   

 

4. Direct-Cost and Fair Rental Value charges shall be in accordance with the schedule adopted by the Board of Trustees. 
 

5. Tobacco, intoxicants or narcotics shall not be used, nor shall profane language, quarreling, fighting, or gambling be permitted. Violation of 
this rule by any organization during occupancy shall be sufficient cause for denying the organization further use of school premises. 

 
6. Distribution of brochures, leaflets, or any type written or printed material to students or postings on school property is prohibited except by 

special permission of the Superintendent or designee.  Such materials must be submitted with application for approval.   
 

7. Distribution or posting of written or printed materials promoting or advocating the commission of any crime or conduct prohibited by law 
is not permitted.   

 
8. The use of school premises shall not be granted when, in the opinion of the Board of Trustees or its designees, there is a possibility of 

injury or damage to school property.  The person or organization signing the Application and Permit for Community Use of School 
Facilities or Grounds shall be fully responsible and liable for any loss or damage incurred by the District arising out of the organization’s 
use of school facilities or grounds, and shall agree to defend, indemnify, and hold harmless the District before being granted the use of 
school premises. 

 
9. Persons or organizations using school premises including a stage or stage equipment shall not be permitted to permanently alter school 

property, or remove or displace furniture or apparatus, including lights, curtains, ceiling balances, except when premises are under 
supervision of the school custodian in charge, nor shall they change the counter weights system or the switchboard. Where stage is to be 
used full details of equipment and personnel needed must be furnished in advance. This will include a list of lights needed, curtains, 
number of dressing rooms, use of box office, number of assistants, such as electricians or additional custodians. 

 
10. There shall always be a school custodian on duty when school facilities are being used by outside groups. It shall be the duty of this 

custodian to see that these and other district rules and regulations are enforced and to report any violations or attempted violations to the 
Superintendent. Whenever the Board of Trustees feels that these rules and regulations have been violated, they shall refuse to grant further 
permits to the violating organizations. 

 
11. School facilities shall not be used for commercial purposes on Sundays or holidays without special authorization by the Board. 

 
12. All applications for facility use must be accompanied by a certificate of general liability insurance evidencing coverage for a minimum of 

$1,000,000 per occurrence.  Except where exempt by law, the certificate must name the “San Dieguito Union High School District, its 
Board of Trustees, officers, employees, and agents” as additionally insured.  The Applicant’s insurance must be in force for the entire time 
the facility will be used by Applicant, including any set-up and clean-up time.  Application will not be approved until a certificate of 
insurance with adequate coverage and additional insured language is received.  The District reserves the right to require additional 
minimum insurance limits based on the type, size, and use of the facility. 

 



COMMUNITY RELATIONS 1330 / AR-1 

San Dieguito Union High School District 
Administrative Regulation Issued: December 5, 1985 
Administrative Regulation Revised:   June 2, 2011 

SAN DIEGUITO UNION HIGH SCHOOL DISTRICT 
FEE SCHEDULE FOR GENERAL FACILITY USE 

 

FACILITY USE DIRECT 
COST 

COMMERCIAL 
USE 

COMMENTS 

Classroom (Basic) 
$35/hr 

2 Hr Min 
$80/hr  

Classroom (Specialty) 
$45/hr 

2 Hr Min 
$100/hr  

Multi-Purpose Room (Crest Hall, 
Mustang Center, etc.) 

$75/hr 
2 Hr Min 

$175/hr Custodial charged at actual rental hours + one 

Kitchen 
w/Nutrition Services Staff 

$80/hr 
4 Hr Min 

$150/hr 
4 Hr Min 

Must be operated & sanitized by district personnel 

Performing Arts / Theaters 

PAC - MS  
House Lights/Microphone Only 

$125/hr 
2 Hr Min 

$250/hr Plus minimum custodial charge of 3 hours 

PAC - MS  
With Theater Tech 

$125/hr 
2 Hr Min 

$250/hr 
Plus minimum custodial charge of 3 hours and Theater 
Tech for sound board/lights operation 

VPAC - HS 
House Lights/Microphone Only 
Plus $300 Day of Production 

$150/hr 
2 Hr Min 

$400/hr 
2 Hr Min 

Plus minimum custodial charge of 3 hours 

VPAC - HS 
Requires Theater Tech 
Plus $300 Day of Production 

$150/hr 
2 Hr Min 

$400/hr 
2 Hr Min 

Plus minimum custodial charge of 3 hours and Theater 
Tech for sound board/lights operation 

Amphitheater 
(Outdoor) 

$75/hr 
2 Hr Min 

$175/hr 
2 Hr Min 

Plus minimum custodial charge of 3 hours 

Black Box Theater 
Requires Theater Tech 

$100/Hr 
2 Hr Min 

$200/hr 
2 Hr Min 

Plus minimum custodial charge of 3 hours 

Athletics (Fields & Courts)  

Multi-Purpose Fields 
$50/hr 

$250/Day 
$100/hr 

$500/Day 
Plus minimum custodial charge of 3 hours & field 
lining costs 

Baseball (Varsity) 
$75/hr 

$350/Day 
$125/hr 

$1000/Day 
Plus minimum custodial charge of 3 hours 

Gymnasium 
$125/hr 

$600/Day 
$300/hr 

$3000/Day 
Plus minimum custodial charge of 3 hours 

Auxiliary Gymnasium  
$75/hr 

$350/Day 
$175/hr 

$1750/Day 
Plus minimum custodial charge of 3 hours 

Stadium (Grass) Daylight Use 
4 Hr Min 

$100/hr 
$650/Day 

Daylight  Use 

$250/hr 
$1500/Day 

Daylight Use 
Plus minimum custodial charge of 3 hours 

Stadium (Grass) with Lights 
4 Hr Min 

$175/hr 
$300/hr 

4 Hr Min 
Plus minimum custodial charge of 3 hours 

Stadium (Turf) Daylight Use 
4 Hr Min 

$175/hr 
$1200/Day 

Daylight Use 

$550/hr 
$3000/Day 

Daylight Use 
Plus minimum custodial charge of 3 hours 

Stadium (Turf) with Lights $225/hr $575/hr Plus minimum custodial charge of 3 hours 

Concession Stands 
$25/hr 

$200/Day 
$100/hr 

$750/Day 
 

Hard Courts 
$50/Half Day 

$100/Day 
$100/Half Day 

$200/Day 
 

Tennis Courts  (Per Court) $25/hr/court $50/hr/court Group rentals are 2 hour minimum (# courts x rate) 

Parking Lots 
$100/Half Day 

$200/Day 
$200/Half Day 

$350/Day 
 



COMMUNITY RELATIONS 1330 / AR-1 

San Dieguito Union High School District  
Administrative Regulation Issued: December 5, 1985 
Administrative Regulation Revised:   June 2, 2011 

CHANGE OF SCHEDULE FEES 

A change fee of $25 per requested schedule change shall be applied to all invoiced events.   
 

CANCELLATIONS 

Notice of cancellation must be given to the reserving office 48 hours before the date of intended use in 
order to avoid financial obligation for all charges involved.  A $25 processing fee will apply. 
 
Refunds are not issued for rain-outs or other inclement weather conditions, except for the reserved use 
of baseball fields.  In the event of a baseball rain-out, make-up dates will be offered at the discretion of 
the District, space permitting, providing the make-up date is rescheduled within 48 hours of the rained-
out event.  It is the responsibility of the renter to notify the renting office within 48 hours of the rained-
out event.  A $25 processing fee will apply. 
 

STAFFING CONDITIONS/CHARGES 

Staffing requirements for facilities use cannot be waived.  Rates are as follows:  

Custodian $42/hr 
Grounds Keeper $48/hr 
Nutrition Services $44/hr 
Theater Tech $43/hr 

Facility use permits must be carried by the renter at all times while on campus and presented on 
demand.  Failure to present permits upon demand may result in revocation of privileges. 

 
 



  
 
 
 
 

 
 

 
 
 
 

 
Board of Trustees 
Joyce Dalessandro 

Barbara Groth 
Beth Hergesheimer 

Amy Herman 
John Salazar 

 
Superintendent 

Ken Noah 
 
710 Encinitas Boulevard, Encinitas, CA 92024 
Telephone (760) 753-6491 
www.sduhsd.net 

Risk Management Department 
Fax (760) 943-1542 

 

Canyon Crest Academy • Carmel Valley MS • Diegueño MS • Earl Warren MS • La Costa Canyon HS • North Coast Alternative HS  
Oak Crest MS • San Dieguito Adult Education • San Dieguito Academy • Sunset HS • Torrey Pines HS 

 

 
 

To:

From: Christina Bennett 

 ALL FACILITY USE APPLICANTS 

Re:      SDUHSD Insurance Requirements 
 
Every organization or community group wishing to use any San Dieguito Union High School 
District facility or field must meet our minimum insurance requirements.  Applications cannot be 
approved until your certificate of insurance and additional insured endorsement forms are 
reviewed and determined to be in strict conformance with our administrative regulations by the 
Risk Management Department. 
 

• You must submit a Certificate of Insurance along with your application.  Copies of policy 
declarations pages, binders, or invoices are not acceptable. 

 
• You must also submit a separate Additional Insured Endorsement form with your 

certificate of insurance naming “San Dieguito Union High School District, its Board of 
Trustees, officers, employees, and agents” as additional insured on your commercial 
general liability policy.   

 
• We do not accept statements on a certificate of insurance as evidence that the District is 

an additional insured, unless accompanied by a separate endorsement form. 
 

• Minimum liability limits are $1,000,000 per occurrence. 
 

• Certificate Holder should read: 
                    San Dieguito Union High School District 
                        710 Encinitas Blvd. 
                    Encinitas, CA 92024 

 
A sample certificate of insurance and additional insured endorsement showing our required 
forms and language are attached for your insurance agent’s convenience.  You may contact me 
at 760-753-6491, extension 5597 if you or your agent has any questions regarding compliance 
with our insurance regulations. 
 



Facility UserFacility User
GLGL

SAMPLESAMPLESAMPLESAMPLE

S Di it U i Hi h S h l Di t i t it B d f T t ffi l d tSan Dieguito Union High School District, its Board of Trustees, officers, employees, and agents
are additional insured per attached CG2011 endorsement.

San Dieguito Union High School DistrictSan Dieguito Union High School District
710 Encinitas Blvd710 Encinitas Blvd
E i it CA 92124Encinitas, CA 92124



Pl f d thi l t i tPlease forward this sample to your insurance agentp y g

GL Policy Numbery

<<SCHOOL NAME>> SAMPLE<<SCHOOL NAME>> SAMPLE
San Dieguito Union High School District, its Board of Trustees, officers, employees and agentsg g , , , p y g
710 Encinitas Blvd710 Encinitas Blvd
Encinitas, CA 92024
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